
  

How to edit your 
open educational 

resources



  

What is Editing?
In the Library of Open Educational Resources you can edit the information 
you have given of your educational resource and change the files and 
links that are part of it. If you for example want to change the cover 
picture of the educational resource, to add new files to your educational 
resource or to fix a typo, this is all possible with the edit-feature.

You can not directly edit the educational resource files you have uploaded 
in the Library of Open Educational Resouces. So if you find a typo in the 
learning resource itself, you need to fix it with the tool that you created the 
resource with and then with the edit-feature swap the file in the Library of 
Open Educational Resources with your new file. The previous file is saved 
in the version history and can be accessed from the learning resources’ 
page.



  

Who can Edit your Educational Resource?
Only you can edit the educational resources you have 
added. Other users can not make changes to your 
original open educational resource.

The Creative Commons -license you have chosen for 
your open educational resource may allow others to 
make new educational resources based on your 
content. If this happens, it needs to be brought to 
aoe.fi as a new educational resource with clear 
crediting to your open educational resource.

If you wish to give editing rights to another person, for 
example to a co-author, you can contact our support. 
Before you do, please add your email address to your 
My account -page and click that you allow transferring 
of editing rights to your open educational resources.



  

Start Editing!
To edit your educational resource, log in and go to 
the My open educational resource -view. In it you 
can see all your published resources as well as 
incomplete/unpublished resources. 

Only you can edit your educatioanl resource. Othe 
user can not make changes to this original 
educational resource of yours.

Underneath every educational resource is a blue 
Edit-button. Choose the educational resource you 
wish to edit and click edit underneath it.



  

Changing and Adding Files
In the Files-tab you can change, add and remove files 
and links that are part of the educational resource. The 
old parts (both files and links) are not deleted as they 
are saved in our archives, but they will not be visible on 
the educational resources page. In the future you can 
access older versions of learning resources through 
version history. 

Library of Open Educational Resources aims to be a 
trustworthy source for learners, which is why it is 
important that the files are not permanently deleted. It 
is important that it is possible to access different 
versions of the educational resource so that the 
information can be both up to date and trustworthy.



  

Adding and Deleting Information
You can change, delete and add metadata on your 
educational resource in the same way as when 
publishing your learning resource. By clicking the 
cross you can delete metadata you have added. After 
saving the edit, the metadata you have deleted will be 
permanently gone. After that the only way to recover 
information is for you to add it again.

You can move straight to the tab that has the 
information you wish to update by clicking the correct 
tab on the upper navigation.



  

Saving the Edit
After you have made all the edits you want on the tab, 
remember to click the Next-button to save the 
changes. 

When you have made the changes you wanted to 
make, click the Preview-tab, check the changes and 
click Save at the end of the page.



  

Thank you for sharing 
your open educational 

resources!

If you need help or support, reach out 
to the AOE-team by email: aoe@oph.fi 

This work is licensed under the Creative Commons 
Attribution 4.0 International License. To view a copy of this 
license, visit http://creativecommons.org/licences/by/4.0/ 
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